SERVICE HIGH SCHOOL

STUDENT GOVERNMENT CONSTITUTION
  Adopted: August 23, 2012

Last Updated: April 2nd, 2015
Table of Contents
  










  Page

Introduction…………………………………………............................................       2
Part One: Student Government 

Article I: Title…………………………………………………………………..        2

Article II: Purpose of Student Government…...…………………………………        2-3

Article III: Members’ Duties…………………………………………………….        3-10

Part Two: Election and Removal
Article: I Election of Members………………...……………………………....        10

Article II: Meetings……………………………………………………………...        11

Article III: Committees…………………………..………………………………        11

Article IV: Removal, Due Process, Probation, and Replacement of Members…        11

Part Three: Administration of Bylaws

Article I: Adoption.................................................................................................        13

Article II: Interpretation………………….……………………………………...         13

Article III: Authority of the Principal…….…..……………………………….....        13

Article IV: Amendment………………….……………………………………....         14

INTRODUCTION

These Bylaws are intended to guide the conduct of the various bodies of Student Self-Government at Service High School (SHS). They are organized into four parts.

Part One: contains the provisions that are common to the two principal groups of Student Government; the executive board and each grade.  

Part Two: presents the process of election into Student Government as well as the reasons and process of suspension and removal.

Part Three: describes how the Bylaws will come into existence, how they will be interpreted, and how they may be changed.

These Bylaws should be continually reviewed in the light of new experiences in order to ensure that they reflect SHS and the community it represents.

PART ONE: STUDENT GOVERNMENT 

ARTICLE I: TITLE
This organization shall be known as the Robert Service High School Student Government. The Student Government shall be comprised of all student members, all classes and their Advisors.

ARTICLE II: PURPOSE OF STUDENT GOVERNMENT
The purposes of Student Government are as follows:


A. To enable students to participate meaningfully in the operation of their      school;

B. To teach students the principles of representative democracy, by representing S.H.S.’s student body, in order to make them more effective citizens and participants in our local, state, and national governments;

C. To encourage leadership qualities;

D. To foster a strong community spirit within the school;

E. To establish close cooperation among the students, faculty, and staff of Service High School;

F. To enhance the organization and effectiveness of other student-led activities;

G. To make official recommendations to the administration and other policymaking bodies;

H. To explore ways for the school to contribute to our local, state, national communities; and

I. To promote the general welfare of the school and greater community.

ARTICLE III:   MEMBERS’ DUTIES
Section One: All Members

All members of Student Government must:

A. Sign an Acknowledgment of Responsibility and Code of Ethics agreement that includes the duties described in this Article and elsewhere in these Bylaws, as well as others which may be appropriate to the position;

B. Attend the general sessions of the Student Government;

C. Have a basic understanding of Parliamentary Procedure;

D. Exercise voting power before the Student Government;

E. Participate in meetings;

F. Represent the general interests of the students who are their constituency;

G. Maintain eligibility for co-curricular activities described within the S.H.S. Handbook; 

H. Perform such other duties as circumstances may require to achieve the purposes of the Student Government;

I. Act as examples of character and leadership;

J. Generally pursue the best interests of their class in school matters;

K. Be involved in the planning and setup of all dances, unless absence is approved;       
L. All students will maintain a folder containing, but not limited to:

1. Robert Service High School Constitution

2. Student Government Syllabus

3. Project Proposals/Evaluations

4. Calendar/Planner 
M. The following must be completed by each Student Government member  (class):

1. One School project within their class (per semester)

2. One Community project within their class (per semester) 

3. One Fundraiser within their class (per a semester) 

4. One individual project (per semester) 

5. Participation in dance, assembly, and event planning as well as set up/take down

6. Participation in class activities
N. Each Student Government member must perform as an acting part within his or her class and within their individual position. Executive Board members will function as a class and be responsible for presiding over their position.

Section Two: The Executive Board Members

1. Student Body President: (One semester in Student Government)
a. Be recognized as head of the Student Body;
b. See over all Student Government activities;
c. Oversee and hold frequent meetings with all class presidents;
d. Be present at all Student Government related activities unless approved by Advisor;
e. Preside over all Formal Meetings;
f. Have an advanced understanding of parliamentary procedure; 
g. Ensure the execution of the Constitution by each class member;
h. Call meetings of the Student Government and the Executive Board and hold additional meetings with all class presidents;
i. Prepare meeting agendas with the advice of the Executive Board;
j. Approve grades for all members of Student Government which the Advisor determines;
k. Be present at all P.T.S.A. meetings; 
l. Work closely with the Administration of SHS to represent the opinion of the students;
m. Attend and participate in all Student Government activities; and
n. Serve as an example to Service High School;
2. Student Body Vice-President: (One semester in Student Government)
a. Assume all duties of the President in case of his or her absence or removal from office including P.T.S.A. meetings;
b. Function as community and student involvement coordinator; 
c. Work directly with the Executive Board Student Representative;

d. Oversee and hold frequent meetings with class Vice-Presidents;
e. Involve Student Government in programs and activities within the community;

f. Distribute information with Student Government through mediums such as, but not limited to: Facebook, cell phones, and email; 
g. Attend and Participate in all Student Government activities;
h. Serve as an example to Student Government; and
i. Perform all duties assigned by the president.
3. Executive Board Secretary and Treasurer: (One semester in Student Government)
a. Oversee and hold frequent meetings with all class Secretaries and Treasurers;
b. Prepare copies of the agenda for the Student Government and Advisor;
c. Take attendance and record the minutes of all meetings;
d. Submit a full financial report to the Student Government at Formal Meetings. 
e. Prepare a copy of the minutes of each meeting for the Advisor’s approval;
f. Maintain a record of all Student Government and financial paperwork; 
g. Keep an up to date calendar of all Student Government events;
h. Keep all-important forms in stock.
i. Attend to all financial matters and act upon all appropriations and expenditures which Student Government has approved;
j. Prepare and maintain an estimated budget and record of the financial transactions related to all Student Government Activities;
k. Attend and participate in all Student Government activities;
l. Serve as an example to Service High School; and
m. Perform all duties assigned by the president.  (COMBINE BOTH POSITIONS: VP & SEC/TRES – applies to all classes)

4. Position: Commissioner of Spirit (Interview and Election Position)

a.  Work directly with the event coordinator;

b.  Assist in the organization of all set up and take down of Student Government events, specifically assemblies and dances;

c. Involve Student Government in other Service High School activities including, but not limited to: clubs, sports teams, and classes in need of assistance (i.e. D.E.C.A., Yearbook, JROTC, etc . . .);

d.  Oversee and hold necessary meetings with all in class representatives for specific tasks when in time of events;

e.  Distribute information about Student Government through mediums such as, but not limited to; Email, Twitter, and other Social media;

f. Keep track of and update spirit points; 

g. Attend and participate in all Student Government activities

h. Serve as an example of Service High School; and

i. Perform all duties assigned by the president.

(TABLED)
Section Four: Executive Board Cabinet
The Cabinet Positions are optional and may be occupied if all other Executive Board Positions are filled. 
1. Event Coordinator (Interview Position)
a. Organize assemblies;
b. Oversee and hold frequent meetings with all class Event Coordinators;
c. Find students and staff to participate in and MC the assembly that represent the diverse interests of SHS;
d. Work directly with Artistic Director for options and establishment of themes for spirit weeks, dances, and other Student Government events;
e. Work to create new events or programs to benefit SHS;
f. Attend and participate in all Student Government activities;
g. Serve as an example for Service High School; and
h. Perform all duties assigned by the president.
2. Artistic Director (Interview Position) 
a. Maintain the public image and information of Student Government to SHS and the community it represents;
b. Make sure the Student Government Store Room is well cleaned, organized and supplied throughout the year;
c. Oversee and hold frequent meetings with all class Artistic Directors;
d. Approve all fliers, posters, and signs that are made within Student Government on standards of appearance and containment of pertinent information (in addition to the advisor’s approval);
e. Manage decorations for events;

f. Attend and participate in all Student Government activities;

g. Serve as an example to Service High School; and

h. Perform all duties assigned by the president.
3. Student Representative (out of class)
a. Present an outer perspective of Student Government’s effectiveness and popularity to Executive Board;

b. Work directly with Executive Board Vice-President;

c. Oversee and hold frequent meetings with class Student Representatives;

d. Preside over all meetings of Student Forum to be held after major Student Government sponsored events;
e. Suggest and work to get Student Government involved in various programs and activities within:

1. SHS, such as, but not limited to: clubs, sport teams, or classes in need of assistance

2. The community

f. Inform Executive board and class Student Representatives about opportunities to help out other organizations;

g. Attend and participate in all Student Government activities;
h. Serve as an example to Service High School; and
i. Perform all duties assigned by the president.
Section Three: Classes
  Class Officers
1. Class President shall:
a. Be recognized as the head of their class;
b. See to the completion of their class projects;
c. Ensure the execution of this Constitution for each of their class members;
d. Preside over class meetings;
e. Prepare class meeting agendas with the input of their class;
f. Call meetings with their class and Advisor with approval;
g. Submit grade reports of each class member at the end of each quarter; 
h. Represent the opinions of their class fairly and equally to the Executive Board and Administration;
i. Function under and attend frequent meetings with Executive Board President;
j. Attend and participate in all Student Government activities;
k. Serve as an example for Service High School; and
l. Perform all duties assigned by the president.
2. Vice-President:
a. Assume all duties of the president in case of his or her absence or removal from office; and
b. Perform all duties assigned by the President of their class.
c. Function as involvement coordinator;
d.  Involve class in various programs and activities within SHS and the community;
e. Work directly with out-of-class Student Representative;
f. Maintain Student Government store room;

g. Distribute information within their class through mediums such as, but not limited to: Facebook, cell phones, and email;

h. Function under and attend frequent meetings with Executive Board Vice-President.

i. Attend all Student Government activities; 

j. Serve as an example for Service High School; and

k. Perform all duties assigned by the president.
3. Secretary and Treasurer:
a. Record minutes for all class meetings;
b. Give a copy of class minutes to Executive Board; 
c. Present a full financial report at class meetings and submit copy to Executive Board. 
d. Inform class members of up-coming meetings; 
e. Keep an up-to date calendar of their class events; 
f. Maintain a class binder with class and financial paperwork;
g. Attend to all financial matters and act upon all appropriations and expenditures which Student Government has approved;
h. Prepare and maintain an estimated budget and record of the financial transactions for their class; 
i. Function under and attend frequent meetings with Executive Board Secretary and Treasurer;
j. Attend and participate in all Student Government activities;

k. Serve as an example for Service High School; and

l. Perform all duties assigned by the president.

4. Artistic Director (filled by interview)
i. Maintain the public image and information of SHS to the student body of their class;
j. Approve all fliers, posters, and signs that are made within their class on standards of appearance and containment of pertinent information (in addition to the advisor’s approval);
k. Approve articulation of announcements for class;
l. Manage decorations for events and assigned hallways;
a. Function under and attend all meetings with Executive Board Artistic Director;
b. Attend and participate in all Student Government activities;
c. Serve as an example for Service High School; and

d. Perform all duties assigned by the president.

5. Event Coordinator (filled by interview)
i. Work directly with Artistic Director for options and establishment of themes for spirit weeks, dances, and other Student Government events;
j. Work to create new events or programs to benefit SHS and their class;
a. Function under and attend all meetings with Executive Board Event Coordinator; 
b. Attend and participate in all Student Government activities;
c. Serve as an example for Service High School; and

d. Perform all duties assigned by the president. (combine positions with the name EVENT DIRECTOR)
6. In-Class Representative
a. Work on tasks assigned by any other class members (on class president’s approval) or Executive Board member (on Student Body president’s approval);
b. Function under class president;
c. Function under and attend all meetings with Executive Board Technician when deemed appropriate by class president;
d. Attend and participate in all Student Government activities;
e. Serve as an example to Service High School; and
f. Perform all duties assigned by the president.   
7. Student Representative (out of class)
j. Present an outer perspective of Student Government’s effectiveness and popularity to their class;

k. Function under and attend all meetings with their class Vice-President and especially the Executive Board Student Representative;

l. Suggest and work to get Student Government involved in various programs and activities within:

1. SHS, such as, but not limited to: clubs, sport teams, or classes in need of assistance

2. The community

m. Inform their class and Executive Board Student Representative about opportunities to help out other organizations;

n. Attend and participate in all Student Government activities;

o. Serve as an example for Service High School; and

p. Perform all duties assigned by the president.
PART TWO: ELECTION AND REMOVAL

ARTICLE I: ELECTION OF MEMBERS
The Student Government Advisor, with the assistance of the Student Body President, has the responsibility of scheduling and supervising the Student Government Elections.  Elections for Executive Board, Class Officers, and Class Representatives shall take place in April.

A. Approximately two weeks before the Election, Election packets will be available.  The packet will contain the following:

1. Application form

2. Teacher recommendation form;

3. Petition form.

a. To run for an Executive Board Position, you are required 100 signatures from S.H.S. students.

b. To run for a class position you are required 50 signatures from your class only.  

4. Campaign regulations/guidelines. 

5. Counselor Approval form.
6. Code of Conduct form to be signed by parents/guardians
B. All applicants for executive board positions will have been a member of student government for more than 1 semester


C. Applicants for the position of president must pass an interview process prior to being placed on an election ballot

D. To be eligible, forms must be completed and turned into the Student Government Advisor by the indicated due date.
[Note: The completion of the packet is mandatory to be placed on the election ballot. The Student Government Advisor may give exceptions for only convincing cases.]

E. The Student Government Advisor and/or Student Body President will prepare the ballots for each class and oversee the Election process (time, ballot collection, counting ballots). Each student will be allowed to cast a vote for Executive Board elections.  Only students from that grade can vote for class specific positions.
F. The Middle School (eighth grade) will interview for their positions in the class the following year by the chosen Executive Board.

ARTICLE II: MEETING
A. All meetings shall be conducted in a manner that is fair to all participants. Formal Meetings must be conducted with the use of Parliamentary Procedure.

B. Attendance by more than half of the members of a body shall constitute a quorum at all meetings. No decisions may be made in the absence of a quorum. 

C. A Student Government meeting is comprised of all Student Government members. The President of the Student Government shall chair these meetings.

ARTICLE III: COMMITTEES

Only the Student Government may create standing committees as needed. Committee chairs must be prepared to report on their committee’s area of responsibility at subsequent meetings. All committee members are expected to follow through will the duties of the committee.

ARTICLE IV: REMOVAL, DUE PROCESS, PROBATION, AND REPLACEMENT OF MEMBERS

A. Reasons for removal:

1. Failure to maintain the academic eligibility standards on a semester basis as described in the S.H.S. Handbook for co-curricular (2.0 G.P.A.); or 

2. Three unexcused absences from scheduled meetings, including committee meetings and/or events. An unexcused absence is defined as an unexcused absence from school. Members are encouraged to scheduled other personal and school activities appropriately so as not miss Student Government; or

3. Three instances of tardiness without presenting reasonable excuses, or leaving a meeting or class before the scheduled dismissal time, shall count as one unexcused absence; or 

4. Behavior that is not in keeping with the standards of responsibility and leadership expected of Student Government members, including but not limited to any behavior which results in an out-of-school suspension, and any action which displays or promotes intolerance toward others’ opinions or personal qualities is grounds for dismissal or probation; or 

5. Not maintaining a C average in the Student Government Class.
6. If the Student Government Advisor and Student Body President review your performance as unsatisfactory, you may be dismissed from Student Government.

7. If you are absent more than 15 times in a row or have 15 absents on different days. If they are unexcused; you will be removed from office with out a hearing.

B. Due Process 

The following steps shall be taken and ensure due process is given to a Student Government member:

1. A hearing will be held with the Student Government member and the hearing committee (The student’s class Advisor, Student Government Executive Board, and that Student’s Class President) if requested by the student.

2. An Advisor would present the reason for the consideration of the removal or probation of the member from the Student Government. 

3. The Student Government member shall be given an opportunity to present his/her information about the charge(s).

4. The hearing committee will meet in private to discuss the situation and will recommend one of the following: No action, warning, probation, or dismissal from the Student Government.

5. The member of the Student Government will be informed in writing of the decisions no later than three school days after the hearing.

C. Probation 

A member of the Student Government may be placed on probation as the result of a Student Government hearing. Once the probationary period is completed, the Student Government member is welcomed back in good standing. If there is failure to comply with the terms of probation, the hearing committee may remove the member from his/her position and dismiss them from the Student Government of Service High School.
D. Replacement

1. A vacancy occurring for any reason shall be filled by holding an in class election, if deemed necessary by the Student Government Advisor, or hold an interview conducted by the Student Body or Class President and their chosen committee. If a vacancy occurs during the second semester and a majority of the Class Officers of the affected class vote to leave the position vacant, the position will remain vacant.

2. A member removed for unacceptable behavior may not run for a position at the next election (TABLED)
3. When a Class President or Student Government President leaves office for any reason, the Vice-President shall perform the duties of the President.

PART THREE: ADMINSTRATION OF BYLAWS

ARTICLE I: ADOPTIONS

These Bylaws shall become effective immediately following their approval by the administration and by the affirmative vote of two-thirds of the Executive Student Government members at a general meeting held for this purpose. A master copy of these Bylaws shall be maintained in the principal’s office.

ARTICLE II: INTERPRETATION

These Bylaws may not be interpreted in any way which conflicts with federal, state, or local laws or regulations, or with established policies of the Service School Board. If conflict arises between Student Government and Advisors, the conflict will be taken first to the Student Executive Board. If no resolution has been reached, the conflict shall be taken to the principal; and if still no resolution has been met, the conflict will then go to the superintendent.

ARTICLE III: AUTHORITY OF SCHOOL PRINCIPAL

The principal may veto any action of any entity of Student Government. Such vetoes must be accompanied by written explanation. The entity of Student Government, by a majority vote of the members present, may request review of the principal’s decision by the superintendent or the School Board.

ARTICLE IV: AMENDMENT

Amendments to these Bylaws may be submitted to the Executive Board in writing by members of the Student Government, Student Body, Faculty, Staff, or Administration.  For adoption, proposed amendments must be approved by two-thirds of the executive members of the Student Government holding office at the time of the vote. A master copy of these Bylaws must be updated when any amendments are approved.   
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